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riting. It explains
our opinion.

Lesson 14 tells about
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Lesson

(<% 13 Personal Writing

Some writing you do is for school. This wrifing Has

of writing. Other writing you do is personal.
writing is informal. You might not follow all the
rules of writing. You might write a

office mail.

Be sure

out the gift or the friend
* include all the parts of the letter

% s the envelope to send the letter

C
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Step 1: Prewrite

The first step is to plan your writing. You need
know the address where the letter is being

(=> Letter

A letter has five parts.

1. The heading has the date the letter was

zip code.

2. The greeting starts the | It says hello to

the reader. It endg with aco
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Here is an example of a thank-you letter.

2> Dear Ty,

3 9 Thank you for the drawing kit. You know h
draw! I’'m glad you could cometa my birthd

had fun!
4 & Your friend,
5 Caleb

Who is getting the letter?

VAN

Look for the
greeting.

\ v/
\ \ / _
Who wrote the lettér? -
Look for the
e signature.

Y

When was t itten’ The heading
tells when it
. was written. '
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What is the letter about? -
ink about

the %E?
/™

< 1/

You can mail a letter through the post office~A letter

sent through the post office needs an envelope a
a stamp.

An envelope has three parts.

1. The return address tells the na

of the person

in the middl

3. A s’rampN -right corner.

Caleb Williams
129 72 Cleary Lane
Green Bay, WI 5422

1010 Madison Way
Appleton, WI 54419

(=
&
)
o
4
>
[a)]
m
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Why do you need to include the mailing address?
/7.
s
L (/

The mailing address is in the middle of the
envelope. What does it tell the Nce?

~/

What does the return address tell the post office’

{)
SO

/ /

,%) The return address.is inw corner. ’l
[T~

=> Email

A letter s
through
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Here is an example of an mcul t to a
grandparent.

1-
2

3>

T

2. From: names the person who sends the
email. It also has an email address.

3. The subject tells what the email is ab
a short title in the line after Subjec

4. The greeting says hello to the pe
receiving the email.

5. The body is the message of the email.
6. The closing says goodbye

7. The signature is the name o

New Messog_) \7 [@ J
Send Reply Attach

o: grandpna.smi @ Cll ‘com [ Date: March 14,2022
From:  elen dmk@goo mail.

Subject: Playing.af TI’M

Do you want fo meet me af the park this weekend? My
mom said w e there between 1.00 and 3:00. We
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What parts of the email are the same as a letter?

Look back at pages 152 and 15
letter the same as the emdail on pa

What parts are different? /\%
1. .

. NN/

; [~ )

\ e
Look/at the ter and the start
of the emdl%

A\

(2,
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Who is getting the email?

Who wrote the email?

The subject

What is the subject of the email line tells what
/Q\ the letter is
about. '
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EE> You can use a graphic organizer to plan your
writing. Here is an example of a web that ong
student used to plan a thank-you letter.

Detail
love movies

Detail
will get popcorn

Detail
will take a friend

The next step is to wri
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Step 2: Draft

Read one student’s draft of a thank-you letter. Then

answer the questions.
7852 oak drive \//>
New York, NY |ooos/ /

_May 30,2022,

/ .
dear Uncle Ramon, \ Y /
SN/

~/

Thank you for the ticketé I lu(wawies). | will take my
friend Xavier. We'll ge&popc%{ too/
/N ™
Jhen \ >
\

~/

What is the letter about?

[—

N
(e 7
RN VA
. i rt of'the letter is the body.
in idea?
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Who wrote the letter?

N /7

%/ Look af the signature. It fells the wri’r@@:m%./ 4}7

Jaiden Perez \/
7852 Oak Drive

New York, NY 10003

I 35V1S0d SN

ANV

The next step is to reyise the writing.
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Step 3: Revise
Read the revised draft of the thank-you letter. Then

answer the questions.
7852 oak drive \//>
New York, NY |ooos/ /

~May 30,2022

/ .
dear Uncle Ramon, \ Y /
\ /

m Wi .
Thank you for the %Yz:iet/ Il m vie 'é' 4 ﬁftal':‘g‘v’y"eq@ehs soon

tq the moyi A
friend avne;\ e’llqe opcorn,to

\

Jaiden Pere
7852 Oak Drive
New York, NY 10003

c
&
)
O
4
2
m

Ramon Lopez
214 Fern Street
Newark, NJ 07105
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Why did Jaiden add the word “movie” to the first

sentence in the letter? /7
m /™

V77

Think about what the author was trying
to do.

Why did Jaiden add a new se@

nfénce
NN

’ Think about,how rdmwée the
meaning in the letter.
U=E> Peer Reg w

Use the i bricw‘/\e next page to review the
writing. Give the*wrifing a score from the rubric.

This-is-called a peer review. The rubric tells what is

view
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Personal Writing Rubric

0] Score 3 g

* The writing answers all parts of the question.

* There is a topic sentence that tells the main idea.
* The writing has details that clearly support
* The writing is easy fo read and stays on the subj
e Words are used correctly.

* There are almost no mistakes in gra capitalization,
punctuation, and spelling.

0] score 2 3 ~7

* The writing answers almost/all p the question.

[ ]

The topic sentence telling’the main‘idea is missing or unclear.

The topic se is missifg.
ails are missing or do not support the main idea.
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What score would Jaiden’s draft get?

Score:
WU !
Think about which score from the
rubric matches the letter.

Why do you think it would get ’rhi?wei\w

- T ~/

Were there’ any mistakes? Was the
writing clear?

The next step
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Step U: Edit
Read the revised draft of the thank-you letter on pa

162 again. Find and correct five mistakes in the letter
below.

riting. The letter will
be sent by the post office maij. Put the letter in an

/ Place-a-stamp in-the top-right corner. Put
the lettet in the mail. If yoy/wrote an email, the letter
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@ Independent Practice

Read the writing assignment. Then answer th
questions.

Step 1: Prewrite

ite to a frien

Write a letter to be sent by email.
Invite this person to do somethi

Be sure to:

* follow the five steps of the writing ess

* write a sentenc ’rho’r’rhe ain idea

* give details abdut what you/are inviting
the person t

* include the’parts o
AN

1. Who are you writing 10"

[T—

2. What typ ofm are you writing?
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3. Fill in the graphic organizer to plan your writing.

/>

S

L/
&
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Step 2: Draft

4. Write your draft below. Use the graphic orgdniz
on page 168 to help you write your draft.
tell the main idea and details. Then use
support your main idea.
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Step 3: Revise
Step U: Edit
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